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KEY CONTACT DETAILS: 

 
Role Name Email & Contact Number 

Designated Safeguarding Lead 
Head of Early Years 

Ms Nicola Olver 
 

nicola.olver@stpetrocs.com 
07825 704706 
 

Deputy Designated Leads 
 
 

 
Mrs Maggie Wood 
 
Ms Katie Holmes 
 

 
maggie.wood@stpetrocs.com 
 
01288 352876 
 

Nominated Safeguarding Governor 
including Prevent  Rev Simon Leigh Revdsimonleigh24@sky.com 

07814 027354 or 01409 282000 
 

LADO Adminstrator Andrew Robinson 
01872 326536 

Multi-agency Referral Unit 
(MARU) – for children living in Cornwall 

Daytime (09:00 – 17:15 Mon – Fri):   0300 123 1116 
Out of hours (After 17:15 Mon – Fri or anytime at weekends):  
01208 251300 

Multi-agency Safeguarding Hub (MASH) – 
for children living in Devon 

Daytime (Mon – Thurs 09:00 – 17:00 / Friday 09:00 – 16:00): 0345 
155 1071 
Out of hours (Mon – Thurs 17:00 onwards / Friday 16:00 onwards or 
anytime at weekends): 0345 600 0388 

Children/s Social Care 01271 388660 
CAMHS 01872 221400 
NSPCC Helpline 0800 11 11 
Ofsted 0300 123 4666 
ISI 020 760 0100 
DBS 0870 90 90 811 
TRA 020 7593 5393 

‘Prevent’ – if you have a concern that 
someone is involved in terrorism 
 

0800789321 (emergency) 
02073407264 (non-emergency advice for staff or governors) or 
contact counter-extremism@education.gsi.gov.uk 

NSPCC FGM Helpline 0800 028 3550 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:nicola.olver@stpetrocs.com
mailto:maggie.wood@stpetrocs.com
mailto:Revdsimonleigh24@sky.com
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A. INTRODUCTION 

This policy applies to staff, volunteers and contractors working with pupils on school premises or away from the school 
on an activity, visit or other educational pursuit. The policy is in accordance with the procedures of the Cornwall & Isles 
of Scilly Safeguarding Children Partnership, as well as the policy of our proprietor’s, the Methodist Independent 
School’s Trust (MIST). https://www.methodistschools.org.uk/downloads/mist---policies-/mist-safeguarding-cp-policy-
2019-20-approved-by-trust-sept-2019.pdf  

The safety and well-being of all our pupils at St Petroc’s is our highest priority. Our business is to know everyone as an 
individual and to provide a secure and caring environment, so that every pupil can learn, and undertake educational 
activities in safety. Safeguarding and promoting the welfare of children includes protecting children from maltreatment 
and ensuring children are able to grow up in circumstances consistent with the provision of safe and effective care. 
Action will be taken to ensure all children have the best outcomes. Children include everyone in the school under the 
age of 18 years.  

Where a child is suffering significant harm, or is likely to do so action will be taken to protect the child. Action will also 
be taken to promote the welfare of a child in need of additional support, (even if they are not suffering harm or are at 
immediate risk).  

The School fully recognises its responsibilities for child protection. All staff must be aware of the professional obligation 
laid upon them by the 1989 Children’s Act and subsequent legislation and guidance, including: 

• The Independent Schools Standards Regulations (2014) 
• Working Together to Safeguard Children (revised March 2018) 
• Keeping Children Safe in Education (From October 2019) 
• Disqualification under the Childcare Act 2006 (March 2015) 
• What to do if you are worried a child is being abused (March 2015) 
• The Prevent Duty – Departmental Advice for Schools and Childminders (June 2015) 
• The Use of Social Media for Online Radicalisation (July 2015) 
• DfE Sexual Harassment and Violence (2017) 

The school recognises that there is a difference between safeguarding children who have suffered from or are likely to 
suffer significant harm and those who are in need of additional support from one or more agencies.  The former should 
be reported to Children’s Social Care immediately; the latter should lead to inter-agency assessment using local 
processes, including use of the “Common Assessment Framework (CAF)” and “Team Around the Child” (TAC) 
approaches. 

All staff at St Petroc’s form part of the wider safeguarding system for children as described in statutory guidance 
Working Together to Safeguard Children.  

It is everyone’s responsibility to play a role in the safeguarding of children. All professionals should ensure that their 
approach is child-centred, ensuring to act in the best interests of the child at all times.  

No single professional can have a full picture of a child’s needs and circumstances. To ensure children receive the 
correct help, everyone who comes in to contact with the children and families in question has a role to play in 
identifying concerns, sharing information and taking prompt action.  

St Petroc’s values its Christian ethos based on respect and mutual tolerance. Parents and guardians have an important 
role in supporting the work of the school. This policy and the procedures for safeguarding and child protection will be 
reviewed by the board of governors at least annually and a copy of the policy will be provided on the school’s website.  

 

https://www.methodistschools.org.uk/downloads/mist---policies-/mist-safeguarding-cp-policy-2019-20-approved-by-trust-sept-2019.pdf
https://www.methodistschools.org.uk/downloads/mist---policies-/mist-safeguarding-cp-policy-2019-20-approved-by-trust-sept-2019.pdf
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There are five main elements to our policy:  
 

• Establishing a safe environment in which pupils can learn and develop;  
• Ensuring the governance of safeguarding and promotion of welfare is fully embedded within the school;  
• Raising awareness of child protection issues and ensuring staff, volunteers and contractors working at the 

school are fully aware of presenting issues and how to act in the event of concerns being raised;  
• Ensuring staff recruitment practice is safe and fully accords with the requirements of Keeping Children Safe in 

Education (September 2019);  
• Supporting pupils who are in need of protection or require additional help to achieve good outcomes.  

B. ROLE AND RESPONSIBILITY OF GOVERNORS 

MIST has a legal responsibility for ensuring that the school complies with its legal duties under relevant legislation. 
They are also responsible for ensuring that the policies are fully implemented in practice and are reviewed for their 
effectiveness and legality at least annually and that any deficiencies or weaknesses in child protection arrangements 
are remedied without delay. The nominated member of the governing body who will liaise with the local authority on 
issues of child protection or in the event of an allegation being made against the Headmaster or member of the 
governing body is Rev Simon Leigh who is suitably trained in safeguarding and promotion of welfare. 

Key tasks of the governing body include: 

• An annual review of the school’s child protection policies and procedures and ensuring these are made 
available to parents via the website. KCSIE indicates that the DSL would work with the governing body on this; 

• Ensuring the school contributes to inter-agency working in line with Working Together to Safeguard Children 
2018 through the effective implementation of the policy and procedures in practice and good cooperation 
with local agencies.  The implementation of these policy provisions will be checked through discussion with 
the governing body and DSL, and by scrutiny of the relevant minutes.  Minutes will therefore be sufficiently 
detailed to demonstrate the depth of the review; 

• If there has been a substantiated allegation against a member of staff, the school will work with the Local 
Authority Designated Officer (LADO) to determine whether there are any improvements to be made to the 
school procedures or practice to help prevent similar events in the future. 

• Maintaining appropriate records for staff training and safe staff recruitment and vetting processes to underpin 
and inform the annual review of safeguarding arrangements. 

• Along with the SMT, to be responsible for ensuring the school follows recruitment procedures that help to 
deter, reject or identify people who might abuse children.  It adheres to statutory responsibilities to check 
adults working with children and has recruitment and selection procedures in place (see the school’s ‘Safer 
Recruitment’ policy for further information).  It ensures that volunteers are appropriately supervised in school. 

• Ensure that staff have the skills, knowledge and understanding necessary to keep safe children who are looked 
after by a local authority. This includes ensuring that staff have the information they need about the child’s 
status, contact arrangements with parents, care arrangements and delegated authority to carers, and 
information available to the DSL. 

C. THE DESIGNATED SAFEGUARDING LEAD(S) 

The governing body has appointed a member of the school’s leadership team to the role of Designated Safeguarding 
Lead for Child Protection and Safeguarding (for all settings including EYFS). This person is the Head of Early Years Nicola 
Olver. Working with her are Maggie Wood and Katie Holmes. These have been appointed to the role of Designated 
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Deputy Leads for Child Protection and Safeguarding (for all settings including EYFS). The Headmaster has a role of 
oversight and operating in concert with/supporting the above as necessary.  

The DSL takes lead responsibility for safeguarding and child protection. They will be given the funding, training, 
resources and support to provide advice and support to other members of staff. The DSL will be well trained to take 
part in discussions and support other staff at inter-agency meetings as well as able to give advice to other staff on 
issues concerning child welfare and child protection.  

The role and responsibilities of the designated staff are contained in Appendix 4. 

D. TRAINING IN SAFEGUARDING AND PROMOTION OF WELFARE 

Child protection training will be provided and monitored for all staff, including temporary staff and volunteers who 
work with children on a regular basis, and in accordance with the requirements of the local safeguarding children board 
training in terms of content and frequency.  

All staff, including temporary staff, volunteers and new governors, must be provided with induction training that 
includes: 

• The school’s Safeguarding and Child Protection policy; 
• The staff code of conduct/behaviour policy; 
• The identity of the DSL; 
• Reading and understanding a copy of Part 1 and Annex A of KCSIE 2019  
• Mechanisms in place to assist staff to understand and discharge their roles and responsibilities 
• Prevent Duty training 
• E safety training 
• Whistleblowing 

Designated staff will receive appropriate inter-agency training every 2 years which will be ‘topped-up’ annually. All 
staff will be safeguard trained regularly. 

E. ‘WHISTLEBLOWING’ 

St Petroc’s is committed to a culture of safety and of raising concerns about the wellbeing of its pupil body. Our 
‘Whistleblowing Policy’ outlines the procedures by which concerns will be dealt with. All concerns brought to the 
attention of the school in good faith will be dealt with in accordance with published procedures and there will be no 
negative repercussions on those who bring forward such concerns.  

The school guarantees to review any poor or unsafe practices or potential failures in the safeguarding regime. It further 
undertakes to provide for mediation and dispute resolution where necessary and to provide any further training and 
support that is required. All concerns will be received and handled with appropriate transparency and accountability. 

If a staff member is concerned about the way his/her safeguarding concern is being handled, they can contact our 
Safeguarding Governor Simon Leigh, or the NSPCC Whistleblowing Advice Line at any time on 0800 028 0285. The line 
is available from 8.00am-8.00pm Monday to Friday, or via email on help@nspcc.org.uk.  

The Methodist Independent Schools Trust can be contacted if you feel your concern needs to be escalated further. 

The Safeguarding Children Partnership has an escalation policy which sets out the procedure to follow if you are 
concerned professionals are not acting appropriately during a referral:  
https://www.proceduresonline.com/swcpp/cornwall_scilly/p_escalation.html 

mailto:help@nspcc.org.uk
https://www.proceduresonline.com/swcpp/cornwall_scilly/p_escalation.html
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Please refer to our Whistleblowing Policy for more information.  

F. CATEGORIES OF ABUSE: 

Keeping Children Safe in Education (DfE, 2019) defines abuse as the maltreatment of a child.   

“Somebody may abuse or neglect a child by inflicting harm or by failing to act to prevent harm. Children may be abused 
in a family or in an institutional or community setting by those known to them or, more rarely, by others. Abuse can 
take place wholly online, or technology may be used to facilitate offline abuse. Children may be abused by an adult or 
adults or another child or children” 

The four main types of abuse referred to in Keeping Children Safe in Education 2019 are: 
• Physical 
• Emotional 
• Sexual 
• Neglect 

See appendix 1 for more information. 

Our school is aware of the signs of abuse and neglect so we are able to identify children who may be in need of help 
or protection. 

Safeguarding incidents and behaviours can be associated with factors outside our school. All staff are aware of 
contextual safeguarding and the fact they should consider whether wider environmental factors present in a child’s 
life are a threat to their safety and / or welfare.  To this end, we will consider relevant information when assessing any 
risk to a child and share it with other agencies to support better understanding of a child and their family. 

G. PEER ON PEER ABUSE 

Staff are aware that children are capable of abusing their peers. As a school we firmly believe that abuse is abuse and 
will never be tolerated or passed off as ‘banter’ or ‘part of growing up’.  

Peer on peer abuse can manifest itself in a number of different ways. This may include bullying (including cyber 
bullying), physical abuse, sexual violence / sexual harassment, ‘up-skirting’, ‘sexting’ or initiation / hazing type violence 
and rituals. Such behaviour will be dealt with by staff immediately and allegations will be directed to, and further 
investigated by the DSL. Staff are also aware that different gender issues can occur; girls being sexually touched and 
boys being subjected to ‘initiation’ type violence. Any suspicion of abuse should be reported immediately. We will seek 
advice and support from other agencies as appropriate such as MARU or the Early Help Hub. 

Governors will ensure that the approach to sexting reflects the school’s approach to the child protection policy. The 
school will follow the searching, screening and confiscation advice as well as information provided by the Child 
Exploitation Online Protection Centre (CEOP).  

H. SPECIFIC SAFEGUARDING ISSUES 

All staff should have an awareness of safeguarding issues – some of which are listed below. Staff should be aware that 
behaviours linked to the likes of drug taking, alcohol abuse, truanting and sexting put children in danger and is 
unacceptable. 

All staff should be aware safeguarding issues can manifest themselves via peer on peer abuse. This is most likely to 
include, but not limited to: bullying (including cyber bullying), gender based violence, sexually inappropriate or harmful 



St Petroc's Safeguarding and Child Protection Policy 
 
9 

 

play, sexual assaults and sexting. Staff should be clear as to the school or college’s policy and procedures with regards 
to peer on peer abuse.  

The school will seek advice from expert and professional organisations that are best placed to provide up-to-date 
guidance and practical support on specific safeguarding issues. For example, information for schools and colleges can 
be found on the TES website, MindEd and NSPCC website. Schools and colleges can also access broad government 
guidance on the issues listed below via the GOV.UK website: 

• Child sexual exploitation (CSE)- see also appendix 2 
• Bullying including cyberbullying – also refer to the Anti-Bullying Policy  
• Child missing education - see also appendix 2 
• Child missing from home or care 
• Domestic violence 
• Drugs 
• Fabricated or induced illness 
• Faith abuse 
• Female genital mutilation (FGM) – see also appendix 2  
• Forced marriage 
• Gangs and youth violence 
• Gender-based violence/violence against women and girls (VAWG) 
• Hate 
• Honour based violence 
• Looked after children 
• Mental health 
• Private fostering 
• Radicalisation and the ‘Prevent’ strategy – see also appendix 1 
• Sexting 
• Teenage relationship abuse 
• Trafficking 
• The Policy for the Use of Cameras and Mobile Phones in EYFS – see appendix 6 
• Upskirting 

Staff must also be aware of issues associated with child on child abuse, consequential harm and the need to ensure 
that such matters are appropriately handled in the best interests of both the victim(s) and alleged perpetrator(s). 
 
Appendix 2 includes important additional information about some specific forms of abuse and safeguarding issues.  
Appendix 3 has information about the characteristics and symptoms of child abuse or neglect. 

I. REPORTING CONCERNS ABOUT A CHILD 

If any member of staff or volunteer has a concern that a child may be suffering significant harm, is likely to suffer 
significant harm, or is in need of additional support in order to promote their welfare, then the member of staff or 
volunteer must liaise without delay with the school’s DSL or deputy.  The designated person will decide whether to 
make a referrals to children’s social care, Multi Agency Referral Unit (MARU), in accordance with local protocols 
including taking advice, within 24 hours.  Staff are aware that they do not require parental consent for referral to 
statutory agencies such as police or Local Safeguarding Children Boards (LSCB). Full procedures are available from the 
Cornwall and the Isles of Scilly Safeguarding Board website here and advice can be sought 24 hours a day using the 
following details: 
 
 
 

https://www.tes.com/uk/
https://www.minded.org.uk/
http://www.nspcc.org.uk/
http://www.safechildren-cios.co.uk/health-and-social-care/childrens-services/cornwall-and-isles-of-scilly-safeguarding-children-partnership/
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For a child living in Cornwall 

• Multi-agency Referral Unit (MARU): 0300 123 1116 
Mon – Fri 09:00 – 17:15 
 

• Out of Hours Service: 01208 251300 
Mon – Fri 17:15 onwards 
Weekends 
 

For a child living in Devon 

• Multi-agency Safeguarding Hub (MASH): 0345 155 1071 
Mon – Thurs 09:00 – 17:00 
Friday 09:00 – 16:00 
 

• Out of Hours Service: 0345 600 0388 
Mon – Thurs 17:00 onwards 
Friday 16:00 onwards 
Weekends 

It is the responsibility of all staff to report their concerns, it is not their responsibility to investigate or decide whether a 
child is being abused. 

Such contacts must be made where there is a risk of immediate serious harm to a child, within 24 hours. 

It should be noted that any member of staff can refer children directly to children’s services if they feel that 
appropriate action is not being taken. Where it is suspected that a crime has been committed or will be committed 
then the police should be contacted immediately. Staff must not assume someone else will share the information. 

It will be for children’s social care services to determine the nature of any investigations or assessments in accordance 
with sections 47 and 17 of the 1989 Children Act 1989. 

The DSL / DDSL must ensure that the child’s wishes and feelings are taken into consideration when determining the 
actions to be taken and what services are required to ensure protection. Staff must never promise confidentiality to 
the child and must always act to ensure interests of the child are paramount. 

The school operates an anti-bullying policy and a behavioural policy that outlines procedures when difficulties arise in 
the relationships between pupils.  However, the school recognises that in some cases there is ‘reasonable cause to 
suspect that a child is suffering, or likely to suffer, significant harm’.  In such circumstances the reporting procedure to 
be followed is the same.  However, it is an expectation in such cases that in the event of disclosures about pupil on 
pupil abuse that all children involved, whether perpetrator or victim, are treated as being “at risk”. 

J. GUIDANCE IN HANDLING CONCERNS RAISED BY CHILDREN 

• Limit any questioning to the minimum necessary to seek clarification only, strictly avoiding ‘leading’ the pupil 
or adult who has approached them by making suggestions or asking questions that introduce their own ideas 
about what may have happened. 

• Stop asking any more questions as soon as the pupil or adult has disclosed that he or she believes that 
something abusive has happened to the pupil or someone else. 

• Tell the informing pupil or adult that the staff member will now make sure that the appropriate people are 
brought in to follow the problem through. 
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• Try to ascertain the wishes and feelings at this point if appropriate but remember that what they want to 
happen may not be possible. 

• Refer the matter immediately, with all relevant details to the DSL as above, or the DDSL 

• Make an accurate written record as soon as possible of what they have been told, and hand this to the DSL or 
in their absence, the DDSL using the concerns forms located in the staff room. 

Remember that you have a duty to safeguard the welfare of our pupils. Never assume that abuse is impossible in the 
school, or that an accusation against someone you know well is bound to be wrong. If you suspect a child is being 
abused physically, emotionally, sexually or is being neglected then you should raise your concerns with the Designated 
Safeguarding Lead or the Deputy Designated Lead as soon as possible. 

The following chart is taken from KCSIE and lays out the actions: 

Actions where there are concerns about a child 
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1. In cases which also involve a concern or an allegation of abuse against a staff member, see Part Four of this 
guidance; 

2. Early help means providing support as soon as a problem emerges at any point in a child’s life. Where a child would 
benefit from co-ordinated early help, an early help inter-agency assessment should be arranged. Chapter one 
of Working Together to Safeguard Children provides detailed guidance on the early help process; 

3. Referrals should follow the process set out in the local threshold document and local protocol for assessment. 
Chapter one of Working Together to Safeguard Children; 

4. Under the Children Act 1989, local authorities are required to provide services for children in need for the purposes 
of safeguarding and promoting their welfare. Children in need may be assessed under section 17 of the Children 
Act 1989. Under section 47 of the Children Act 1989, where a local authority has reasonable cause to suspect that 
a child is suffering or likely to suffer significant harm, it has a duty to make enquiries to decide whether to take 
action to safeguard or promote the child’s welfare. Full details are in Chapter One of Working Together to 
Safeguard Children; 

5. This could include applying for an Emergency Protection Order (EPO). 

K. ALLEGATIONS OF ABUSE MADE AGAINST TEACHERS AND OTHER STAFF AND ADULTS 

Working Together 2018 states that an allegation may relate to a person who works with children, who has:  

• Behaved in a way that has harmed a child, or may have harmed a child;  
• Possibly committed a criminal offence against or related to a child; or  
• Behaved towards a child or children in a way that indicates that he or she would pose a risk of harm to children. 

It states that any concerns about a member of staff which meets the threshold of an allegation against people who 
work with children should be reported immediately to a senior manager within the organisation or agency, who will 
then report to the Headmaster and DSL. If the concern does not meet the threshold stated above, staff will use the 
concerns forms found in the staff room, to write down their concerns about a staff member. These would be known 
as low level concerns. These forms are passed to the DSL who will log the details on a secure document. These will be 
reviewed regularly by the DSL and may result in a staff disciplinary, however if in any doubt about whether they meet 
the threshold, contact will be made for advice to the Local Authority Designated Office (LADO) on 01972 326536.  

The school has processes in place for reporting any allegations about a member of staff (or any adult working with 
children).  Staffing matters are confidential and the school operates within statutory guidance around Data Protection.  
We would follow the procedure below: 

1. Any concerns about the conduct of a member of staff will be referred to the Headmaster (or the DSL in their 
absence). If neither the Headmaster nor DSL are present, inform the DDSL who will inform the Headmaster 
immediately.  

2. The Headmaster must then without delay (and within one working day), contact the Local Authority 
Designated Officer (LADO), to discuss the concerns. The LADO in conjunction with children’s services and/or 
the police will then confirm the arrangements for investigating the issues raised. Where a child has suffered 
serious harm and/or a crime may have been committed or has been committed then the police must be 
contacted from the outset. 

3. If the allegations concern the Headmaster the initial report must be made to the Chair of Governors or the 
nominated governor representative for safeguarding who will then be responsible for notifying the Designated 
Officer, without informing the Headmaster. The Chair will contact MIST General Secretary. 

 

https://www.workingtogetheronline.co.uk/
https://www.workingtogetheronline.co.uk/
https://www.workingtogetheronline.co.uk/
https://www.workingtogetheronline.co.uk/
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4. Discussions should be recorded in writing, and communication with both the individual and the parents of the 
child/children agreed. The school will consider carefully whether the circumstances of the case warrant 
suspension or whether alternative arrangements should be put in place. 

The Local Authority Designated Officer (LADO) should be informed within one working day of all allegations that are 
made directly to the police via 999. 

Since 1st October 2012, there have been restrictions on the reporting or publishing of allegations against teachers and 
so schools must make every effort to maintain confidentially and guard against unwanted publicity. These restrictions 
apply up to the point where the accused person is charged with an offence, or the DfE/Teaching Regulation Authority 
publish information about an investigation or decision in a disciplinary case. 

The school maintains a code of conduct for staff behaviour which provides guidance to staff and volunteers about their 
behaviour and actions so as to not place pupils and staff at risk of harm or of allegations of harm to a pupil (refer to 
the Staff Code of Conduct). 

St Petroc’s has a duty of care to its employees. We will ensure we provide effective support for anyone facing an 
allegation and provide the employee with a named contact if they are suspended. Any allegation of abuse made against 
a teacher or other member of staff or volunteer in the school will be dealt with very quickly, in a fair and consistent 
way that provides effective protection for the child and at the same time supports the person who is the subject of the 
allegation. 

Ceasing to use a person’s services includes: dismissal; non-renewal of a fixed-term contract; no longer 
engaging/refusing to engage a supply teacher provided by an employment agency; terminating the placement of a 
student teacher or other trainee; no longer using staff employed by contractors; no longer using volunteers; 
resignation; and voluntary withdrawal from supply teaching, contract working, a course of initial teacher training, or 
volunteering.  

It is important that reports include as much evidence about the circumstances of the case as possible. Failure to make 
a report constitutes an offence. ‘Compromise agreements’ cannot apply in this connection, or where the individual 
refuses to cooperate with an investigation. St Petroc’s has a legal duty to respond to requests from the DBS for 
information they hold already, but we do not have to find it from other sources. 

If a member of staff, volunteer, student or contractor is deemed to be unsuitable to work with children because they 
have harmed and/or pose a risk of significant harm a report will be made to the Disclosure and Barring Service (DBS). 

If a teacher is dismissed, (or would have been dismissed if they had not resigned), a referral will be made to the 
Teaching Regulations Agency and a prohibition order may be appropriate. The reasons such an order would be 
considered are: “unacceptable professional conduct”, “conduct that may bring the profession into disrepute” or a 
“conviction, at any time, for a relevant offence”. Further guidance is published on the Teaching Regulations Agency 
website.  

L. EARLY HELP 

All staff should be prepared to identify children who may benefit from early help, as outlined in Chapter One of Working 
Together to Safeguard Children. Early help means providing support as soon as a problem emerges at any point in a 
child’s life, from the foundation years through to the teenage years.  Staff may be required to work alongside and 
support other agencies in an Early Help assessment. 
 
Providing early help is more effective in promoting the welfare of children than reacting later. Early help means 
providing support as soon as a problem emerges, at any point in a child’s life. Early help can also prevent further 
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problems arising; for example, if it is provided as part of a support plan where a child has returned home to their family 
from care, or in families where there are emerging parental mental health issues or drug and alcohol misuse.  

Effective early help relies upon local organisations and agencies working together to:  

• identify children and families who would benefit from early help  
• undertake an assessment of the need for early help  
• provide targeted Early Help services to address the assessed needs of a child and their family which focuses 

on activity to improve the outcomes for the child  

Practitioners should, in particular, be alert to the potential need for early help for a child who: 
• is disabled and has specific additional needs 
• has special educational needs (whether or not they have a statutory Education, Health and Care Plan)  
• is a young carer  
• is showing signs of being drawn into anti-social or criminal behaviour, including gang involvement and 

association with organised crime groups  
• is frequently missing/goes missing from care or from home  
• is at risk of modern slavery, trafficking or exploitation  
• is at risk of being radicalised or exploited  
• is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult mental 

health issues and domestic abuse 
• is misusing drugs or alcohol themselves  
• has returned home to their family from care  
• is a privately fostered child 

M. TEACHING SAFEGUARDING 

St Petroc’s school recognises the importance of teaching safeguarding and online safety to children at the school.  

With regard to online safety, the use of technology has become a significant component of many safeguarding issues. 
Child sexual exploitation; radicalisation; sexual predation - technology often provides the platform that facilitates 
harm. The school recognises a responsibility to teach online safety as part of a safeguarding topic within a balanced 
curriculum.  

Children should feel safe and able to discuss a variety of issues within the classroom. Safeguarding teaching, including 
advice on staying safe online features as part of the PSHE curriculum and is also covered in the wider classroom setting. 

The school also acknowledges that although there should be a system of filtering and monitoring for online activity, 
that these filters should not impede teaching and learning.  

See Appendix 7 for a full outline of the E- Safety and responsibilities of the school. See also British Values Policy. 

N. EYFS 

St Petroc's has a duty under section 40 of the Childcare Act 2006 to comply with the welfare requirements of the Early 
Years Foundation Stage. St Petroc's will ensure that: 

• staff complete safeguarding training that enables them to recognise signs of potential abuse and neglect; and 
• there is a practitioner who is designated to take lead responsibility for safeguarding children within each Early 

Years setting and will liaise with local statutory children’s services agencies as appropriate.  

This lead will also complete child protection training (see role of the DSL in Appendix 3). 
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Corporal punishment is never used in St Petroc’s or St Petroc's Early Years, nor is it ever threatened. We have a physical 
restraint folder to log any incidents that may have taken place in the Early Years setting. 

St Petroc’s will inform Ofsted, as well as the LADO and MIST, of allegations against people living or working at the 
premises, or of any other abuse alleged to have taken place on the premises, as soon as is practicable and within 14 
days at the latest.  

APPENDIX 1 – TYPES OF ABUSE  
 

• Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when 
a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child.  

• Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and adverse effects 
on the child’s emotional development. It may involve conveying to a child that they are worthless or unloved, 
inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the 
child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how 
they communicate. It may feature age or developmentally inappropriate expectations being imposed on 
children. These may include interactions that are beyond a child’s developmental capability as well as 
overprotection and limitation of exploration and learning, or preventing the child participating in normal social 
interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying 
(including cyberbullying), causing children frequently to feel frightened or in danger, or the exploitation or 
corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, 
although it may occur alone.  

• Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. The 
activities may involve physical contact, including assault by penetration (for example rape or oral sex) or non-
penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also include 
non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching 
sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child in 
preparation for abuse. Sexual abuse can take place online, and technology can be used to facilitate offline 
abuse. Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as 
can other children.  

• Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the 
serious impairment of the child’s health or development. Neglect may occur during pregnancy, for example as 
a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: 
provide adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child 
from physical and emotional harm or danger; ensure adequate supervision (including the use of inadequate 
care-givers); or ensure access to appropriate medical care or treatment. It may also include neglect of, or 
unresponsiveness to, a child’s basic emotional needs. 
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APPENDIX 2 – FURTHER INFORMATION ON SPECIFIC SAFEGUARDING MATTERS 

The following is taken from ‘Keeping Children Safe in Education: 2019’ and ‘Working Together to Safeguard Children 
2018’: 

CHILDREN WITH SPECIAL EDUCATIONAL NEEDS:  

Children with special educational needs (SEN) and disabilities can face additional safeguarding challenges. Governing 
bodies and proprietors should ensure their child protection policy reflects the fact that additional barriers can exist 
when recognising abuse and neglect in this group of children. These can include: 

• assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s disability 
without further exploration  

• being more prone to peer group isolation than other children 
• the potential for children with SEN and disabilities being disproportionally impacted by behaviours such as 

bullying, without outwardly showing any signs and 
• communication barriers and difficulties in overcoming these barriers.  

St Petroc’s recognises these additional barriers to identifying abuse in children with SEN and disabilities and also 
recognises children who may be vulnerable for a variety of other reasons (bereavement, prior abuse, emotional 
turmoil, and witness to violence). We aim to address these vulnerable children through support given by the class 
teacher/Key Person, PSHE and circle time activities and, in cases of serious concern, through the arrangement by the 
DSL of an external counsellor to help the pupil and family.  

CHILD SEXUAL EXPLOITATION (CSE)  

Child sexual exploitation is a form of child sexual abuse. It occurs where an individual or group takes advantage of an 
imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 into sexual activity 
(a) in exchange for something the victim needs or wants, and/or (b) for the financial advantage or increased status of 
the perpetrator or facilitator. The victim may have been sexually exploited even if the sexual activity appears 
consensual. Child sexual exploitation does not always involve physical contact; it can also occur through the use of 
technology. 

FEMALE GENITAL MUTILATION (FGM) 

Female Genital Mutilation (FGM): professionals in all agencies, and individuals and groups in relevant communities, 
need to be alert to the possibility of a girl being at risk of FGM, or already having suffered FGM. There is a range of 
potential indicators that a child or young person may be at risk of FGM, which individually may not indicate risk but if 
there are two or more indicators present this could signal a risk to the child or young person. Victims of FGM are likely 
to come from a community that is known to practise FGM. Professionals should note that girls at risk of FGM may not 
yet be aware of the practice or that it may be conducted on them, so sensitivity should always be shown when 
approaching the subject.  

FGM is also recognised and treated as a serious form of child sexual abuse and immediate referral to children’s services 
and the police would take place by the DSL if there were any suspicions by any adult in the school that this had 
occurred, or was going to occur in the future. From October 2015 this has been mandatory and teachers must report 
to the police cases where they have discovered that an act of FGM appears to have been carried out. They will consider 
and discuss such a case with the DSL or DDSL and involve children’s social care as appropriate. 

Warning signs that FGM may have already taken place include a girl who may: 

• have difficulty walking, sitting or standing 
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• spend longer than normal in the bathroom or toilet 
• have unusual behaviour after an absence from school or college 
• be particularly reluctant to undergo normal medical examinations 
• ask for help, but may not be explicit about the problem due to embarrassment or fear. 

The government has helpfully produced Multi-Agency Practice Guidelines on FGM. The DSL has a copy of these, but 
they are also available at: 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380125/MultiAgencyPracticeGuid
elinesNov14.pdf 

RADICALISATION AND THE ‘PREVENT’ STRATEGY 

Radicalisation refers to the process by which a person comes to support terrorism and forms of extremism. As KCSIE 
(2019) acknowledges there is no single way of identifying an individual who is likely to be susceptible to an extremist 
ideology. It can happen in many different ways and settings. Specific background factors may contribute to 
vulnerability which are often combined with specific influences such as family, friends or online, and with specific 
needs for which an extremist or terrorist group may appear to provide an answer.  The internet and the use of social 
media in particular has become a major factor in the radicalisation of young people. 

School staff at St Petroc’s meet together at least twice a week and use this opportunity to share concerns about pupils.  
If a child is thought to be at risk of radicalisation then this information will be shared with the DSL and consideration 
will then be given about a possible referral to Channel. The school policy does not require that parents or pupils are 
consulted if there are concerns relating to radicalisation or that consent is required for a referral. The school 
acknowledges a responsibility to maintain confidentiality and protect the identity of the child or family referred. 

Under Section 26 of the Counter-Terrorism and Security Act 2015 the school has a responsibility to prevent people 
from being drawn into terrorism – the Prevent duty. Under this duty, St Petroc’s: 

• Risk assesses children being drawn into terror 
• Pays due regard to the Safer Cornwall Prevent Strategy - here 
• Trains staff to identify children at risk and to challenge extremist ideas. The DSL and the Deputy DSL have both 

undertaken Prevent awareness training. All other staff members are made aware that these online training 
modules are available, and are asked to complete these as part of their Safeguarding induction. 

See also our British Values policy. 

MISSING CHILDREN 

A child going missing from an education setting is a potential indicator of abuse and neglect and could be for reasons 
such as sexual exploitation, travelling to conflict zones, female genital mutilation or forced marriage. Governing bodies 
should put in place appropriate safeguarding responses to children who go missing from education settings, 
particularly on repeat occasions, to help identify any risk of abuse and neglect and to help prevent the risks of their 
going missing in future. 

St Petroc’s monitors patterns of absence and if a student misses more than 10 consecutive days of education without 
good reason or is missing for a shorter period of time either once or repeatedly then the school will contact the below: 

For a child living in Cornwall 
Designated Officer for Cornwall County Council overseeing Children Missing from Education via MARU 
Daytime: 0300 123 1116  
Out of hours:  01208 251300 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380125/MultiAgencyPracticeGuidelinesNov14.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380125/MultiAgencyPracticeGuidelinesNov14.pdf
http://safercornwall.co.uk/preventing-crime/preventing-violent-extremism/
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For a child living in Devon 
MASH 
Daytime: 0345 155 1071 
Out of hours: 0345 600 0388 

SERIOUS VIOLENCE 

All staff are aware of indicators which may signal that children are at risk from or involved with serious violent crime.  
These may include increased absence from school, a change in friendships or relationships with older individuals or 
groups, a significant decline in performance, signs of self-harm or a significant change in well-being, or signs of assault 
or unexplained injuries.  Unexplained gifts or new possessions could also indicate that a child has been approached by, 
or is involved with, individuals associated with criminal networks or gangs. Although some of these things may be 
highly unlikely at St Petroc’s, our children may be affected by older siblings in their family. 

APPENDIX 3 – SIGNS OF ABUSE AND NEGLECT 

A child may be experiencing abuse if he or she is: 

• Constantly “put down,” insulted, sworn at or humiliated 
• Seems afraid of parents or carers 
• Growing up in a home where there is domestic violence 
• Living with parents or carers involved in serious drug or alcohol abuse  
• Left in unsafe situations, or without medical attention 

Remember, this list does not cover every child abuse possibility. You may have seen other things in the child’s 
behaviour or circumstances that worry you. Abuse is always wrong and it is never the young person’s fault. 

Signs and behaviours which may indicate that a child is being abused: 

• repeated minor injuries 
• children who are dirty, smelly, poorly clothed or who appear underfed 
• children who have lingering illnesses which are not attended to,  
• deterioration in school work  
• significant changes in behaviour such as aggressive behaviour or severe tantrums 
• an air of 'detachment' or 'don't care' attitude 
• overly compliant behaviour  
• severely bruised or injured 
• sexually explicit behaviour (e.g. playing games and showing awareness which is inappropriate for the child's 

age), continual open masturbation, aggressive and inappropriate sex play 
• a child who is reluctant to go home, or is kept away from school for no apparent reason 
• does not trust adults, particularly those who are close 
• 'tummy pains' with no medical reason 
• eating problems, including over-eating, loss of appetite 
• disturbed sleep, nightmares, bed wetting 
• running away from home, suicide attempts 
• self-inflicted wounds 
• reverting to younger behaviour 
• relationships between child and adults which are secretive and exclude others 
• pregnancy 
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These signs are not evidence themselves, but may be a warning, particularly if a child exhibits several of them or a 
pattern emerges. It is important to remember that there may be other explanations for a child showing such signs. 

Signs of Physical Abuse 

Children frequently have accidents which result in minor or major physical injury and therefore it can be difficult to 
judge whether an injury is genuinely accidental or a sign of physical abuse. In the case of a genuine accident, the 
parents will almost invariably be willing to discuss it openly with a teacher, as will a child. Suspicions should be raised 
when they fail to discuss the injury or when explanations differ in significant details, or are inconsistent with the 
severity of the injury. Injuries may take the form of:  

• multiple bruising and/or bizarre markings on the skin 
• multiple bruising at different healing stages 
• bruising and/or lacerations around the mouth 
• finger and thumb marks on the face or body 
• marks of bruising which seem to have been caused by adult bites 
• black eyes 
• cigarette burns and other burns or scalds 

 
Any suspicions of physical abuse may be intensified if the following factors are present:  

 
• Reports of earlier abuse or abuse in other children in the care of the same guardians 
• Failure by the parent or responsible adult to mention previous injuries 
• A history of unexplained or inadequately explained injuries 
• Explanations of the cause of the injury which are contradictory and/or implausible 
• Delay in seeking medical help 
• Refusal to allow the injury or its circumstances to be investigated further 

APPENDIX 4 – THE ROLE AND RESPONSIBILITES OF THE DESIGNATED SAFEGUARDING LEAD 

The Designated Lead for Child Protection will ensure that their role is carried out according to the statutory guidance 
in KCSIE 2019. They will ensure the operation of safe recruitment procedures, including DBS checks and compliance 
with Independent School Standards regulations. The role of the designated person is a strategic one.  

The Designated Lead takes lead responsibility for child protection matters in the school and is responsible for: 

• Keeping up to date with the procedure of the Cornwall and Isle of Scilly Safeguarding Child Protection 
Partnership, being fully conversant with these procedures and ensuring that SMT are aware of them. 

• Ensuring that the School follows the procedures through maintaining ready contact with the social services. 
• Holding and being conversant with the school’s copy of ‘Working Together to Safeguard Children 2018’ and 

ensuring that all staff are aware of this document. 
• Holding and being conversant with appropriate sections of the Children Act 1989, The Independent School 

Standard (April 2019), and KSCIE 2019. 
• Making the above publications and any similar relevant documentation available to staff with Safeguarding 

responsibilities. 
• Updating our Safeguarding policy and ensuring all staff are aware of the policy and understand it. 
• Online safety (alongside the Headmaster). 

Managing referrals 

• Ensuring that child protection procedures are followed within the school. 
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• Refer all cases of suspected abuse to the local authority’s children’s social care and: 
o LADO for child protection concerns (ALL cases which concern a staff member or volunteer); 
o DBS (cases where a person is dismissed or left due to risk/harm to a child); and/or 
o Police (cases where a crime may have been committed). 

• Refer cases to the Channel programme where there is a radicalisation concern as required; 
• Support staff who make referrals to the Channel programme; 
• Refer cases where a person is dismissed or left due to risk/harm to a child to the DBS as requires; and,  
• Refer cases where a crime may have been committed to the Police as required.  
• Managing referrals including advising on CIoSSCB threshold / continuum of need guidance, as required by 

section 17 of the Children’s Act 1989: 
o through contacting by telephone MARU or MASH as a matter of urgency (and within 24 hours of a 

child protection referral being made to them) in order to discuss the child protection concerns of 
possible abuse or neglect, and to follow advice and guidance given 

o providing a written record of any formal referral  using the MARU or MASH referral forms, usually via 
email 

o ensuring that, where a formal referral has not been agreed, other sources of support are considered, 
such as initiating a Common Assessment  framework (CAF) with reference to Team Around the Child 
(TAC). 

o ensuring that written records are kept confidentially and securely, and are separate to pupil files 

Working with others 

• Liaise with the Headmaster, or acting deputy in his absence, to inform them of issues, especially ongoing 
enquiries under section 47 of the Children Act 1989 and police investigation; 

• As required, liaise with the ‘case manager’ and the designated officer at the local authority for child protection 
concerns (all cases which concern a staff member) and;  

• Liaise with staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising 
with relevant agencies. Act as a source of support, advice and expertise for staff.  

Training 

The DSL and any deputies should receive appropriate training carried out at least bi-annually in order to: 

• Understand the assessment process for providing early help and intervention for example through locally 
agreed common and shared assessment processes such as early help assessments. 

• Have a working knowledge of how local authorities conduct a child protection case conference and a child 
protection review conference and be able to attend and contribute to these effectively when required to do 
so. 

• Ensure each member of staff has full induction in the school’s child protection policy and procedures, especially 
new and part time staff, volunteers and governors. 

• Be alert to the specific needs of children in need; those with special educational needs, disabilities and young 
carers. 

• Be able to keep detailed, accurate, secure written records of concerns and referrals. 
• Obtain access to resources and attend any relevant or refresher training. 
• Encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, in 

any measures the school may put in place to protect them. 

In addition to the formal training identified above their knowledge and skills will be refreshed at regular intervals, as 
required, but at least annually to allow them to keep up to date with any developments relevant to their role.  
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Raising Awareness 

The DSL will ensure the school policies are known and used appropriately as set out below: 

• Ensure the school child protection policy is reviewed annually (as a minimum) and the procedures and 
implementation are updated and reviewed regularly, and work with governing bodies regarding this. 

• Ensure the child protection policy is available publicly and parents are aware of the fact that referrals about 
suspected abuse or neglect may be made and the role of the school in this. 

• Link with the local Cornwall and Isles of Scilly Safeguarding Partnership to make sure staff are aware of training 
opportunities and the latest local policies on safeguarding. 

• Where children leave the school ensure their child protection file is sent to any new school or college as soon 
as possible but transferred separately from the main pupil file. 

• Liaison over child protection procedures with the relevant social services department. 
• Communicating to the local Social Services reports of alleged or suspected child abuse within the school or 

reported by a pupil relating to incidents at home or outside the school, with the knowledge and agreement of 
the Headmaster. 

• Ensuring that, in the event of the Headmaster referring an allegation of child abuse through the Designated 
Person to the MARU team, such other actions, for example protecting the victim of the alleged abuse, are 
carried out. 

• Reporting formally at least once a year to the Governing Body on child protection issues. 
• Ensure that any deficiencies or weaknesses in child protection arrangements are remedied without delay. 
• Ensuring that every member of staff and volunteer at the school is issued with the Safeguarding and Child 

Protection Policy which gives advice on what to do if you’re worried a child is being abused. 
• Ensure that the school has up to date information about which parents have ‘Parental Responsibility’. 
• Ensure the Headmaster and all staff members undergo child protection training which is updated regularly, in 

line with advice from the Cornwall and Isles of Scilly Safeguarding Partnership. 

Availability 

• Ensure that there is a DSL or deputy available at all times in term time.  
• If not available in person, and in exceptional circumstances the DSL will be available by phone or Skype. 
• The DSL will arrange cover for any absences. 

 

APPENDIX 5 – RECRUITMENT AND SELECTION POLICY AND PROCEDURES including EYFS  
Policy statement 

The safe recruitment of staff in schools is the first step to safeguarding and promoting the welfare of the children in 
education. 

St Petroc's is committed to safeguarding and promoting the welfare of children and young people and expects all staff 
and volunteers to share this commitment. 

Please refer to the Safer Recruitment Policy for our current procedures. 
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APPENDIX 6 - POLICY ON THE USE OF CAMERAS AND MOBILE PHONES 
This policy applies to all pupils in the school, including in the EYFS. 

Use of cameras and the manipulation and storage of images 

In this policy terms such as ‘photography’, ‘pictures’, ‘images’, ‘camera’, ‘device’ and ‘digital technology’ include both 
still and video media. The term ‘camera’ includes mobile phones, iPads and other equipment which has the capacity 
to take photographs.  

At St. Petroc’s School we recognise that the appropriate use of photography enhances many aspects of school life and 
the pupils’ education. Mobile phone technology has become more sophisticated over recent years and will continue 
to evolve. Wireless connections in particular, extend the capabilities of mobile phones further; which allow access to 
new content and services, such as the internet, social networking sites and instant messaging. Many mobile phones 
offer camera, video and audio recording as standard. Mobile phones, alongside other technologies aim to change the 
way we communicate. This speed of communication often provides security and reassurance; however, as with any 
other form of technology, there are associated risks.  

This policy is intended to ensure an environment in which children, parents and staff are safe from images being 
recorded and inappropriately used by providing a clear framework to ensure that the use of cameras and the storage 
of images reflect good practice the safeguarding needs of the pupils are met staff are not distracted from their work 
with children.  

Photography is used at the school for a variety of purposes, including: 

• Recording pupils’ achievements, learning and progress, providing evidence to support EYFS milestones in the 
Early Years Learning Journeys. 

• Providing evidence to support pupils’ application for entrance/scholarship to their future schools. 
• Recording school events and providing material for displays. 
• Communication with parents, for example to help reassure new parents or carers of young children that they 

have settled well into school life and provide prompt information on their children’s activities on residential 
trips. 

• For publicity purposes (brochures, prospectus, media articles, website etc.).  
• To support work undertaken by members of staff or students on placements for training and gaining further 

qualifications.  

On their child’s admission to the school, parents are asked to sign a consent form in relation to their child being 
photographed at school or during school events.  

Responses to the photography consent form are collated and all staff are made aware of the results. It is important 
that staff familiarise themselves with this information. If parents withhold consent for certain aspects of photography 
in relation to their child, this must be respected. Images should be checked to determine whether photographs have 
been taken which inadvertently include pupils for whom consent has not been given. If this is the case, images should 
be destroyed, cropped or otherwise edited to ensure that parental consent is respected. If an image is edited for this 
reason, the original must be destroyed.  

Periodically, professional photographers visit the school by arrangement to take portrait photographs and formal 
pictures of sports teams etc. Care should be taken that parental consent is respected and also that parents have not 
unintentionally withheld consent regarding such photographs. Any areas of doubt should be discussed with the 
Headmaster, who will arrange for parents to be contacted as appropriate. It is not compulsory for pupils to be included 
in portrait and team photography, nor is there any obligation on parents to purchase the resulting photographs.  
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From time to time a teacher, student or trainee teacher on placement may undertake a case study of a child, for 
example, as part of a training course to gain a qualification. In such situations, parental consent with regard to 
photography must be respected. Case studies will only be undertaken following prior written consent from the parent 
or carer and, except by prior arrangement between the Headmaster and the parent/carer, the child’s name will be 
changed in the case study to protect his or her identity.  

Occasionally a photograph may be taken which inadvertently catches a pupil in an unfortunate, embarrassing or 
compromising position. If this is the case, the image and any copies of it must be destroyed immediately.  

Photography by parents  

It is very difficult to police the use of cameras by parents, for example at prize giving or on the touchline at sports 
fixtures. However, if members of staff have concerns about the suitability of photography by parents, they should 
consult the Headmaster, who will consider the situation with reference to this policy and the school’s safeguarding 
procedures and take appropriate action.  

Concerns will be taken seriously, logged and investigated appropriately.  

Any parent who works at the school, for example as a volunteer, must abide by this policy. The teacher responsible 
(for example the Trip Leader for an educational visit which uses parent volunteers) must ensure that the parents 
involved are aware of this policy and abide by it.  

The Headmaster may refuse permission for a video recording of an event to be made. However, a verbal brief is given 
at all performances mentioning the risk of inappropriate use of images and video; and the audience reminded about 
not sharing these on social media (family use only). 

Use of equipment  

Except with permission from the Headmaster, staff may not use their own cameras, phones or other equipment to 
take pictures in school or at school events. School cameras are available for this purpose.  

Users bringing personal devices in to the school must ensure there is no inappropriate or illegal content on the 
device. Staff must ensure that this policy is observed when using other equipment which can be used in connection 
with photographs (photocopier, scanner, printer, iPads etc.). 

Editing and storage of photographs  

All images taken by members of staff or volunteers at school or on school activities remain the property of the school. 
The school requires images / video to be deleted as soon as is reasonable. 

When editing images, staff must take due professional care and ensure that edited images do not mislead or 
misrepresent. Care must also be taken to ensure that images do not result in their subject being vulnerable to 
embarrassment, teasing, bullying or abuse.  

Close attention must be paid to the storage of images. Staff are responsible for the security of such media and the 
images they contain and must take all reasonable measures to ensure that they are kept safe and do not come into 
the possession of unauthorised people.  

Unless specific prior consent has been obtained, members of staff and volunteers must not post school images on 
personal pages of social networking sites or other websites. The use of images on the school’s official Facebook page, 
website and other approved sites is carefully monitored to ensure that it is in line with this policy and parental consent. 
The age limit for having a Facebook account is 13 and other social networks have similar restrictions. However, parents 
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do not always enforce these restrictions. Staff must be vigilant in respect of any inappropriate use by pupils of school 
images or their own photographs of school events on social networks and must report any concerns to the DSL.  

This policy is available on the school’s website and all parents are made aware of how to find it.  

Final responsibility for the appropriate use of photography at school and in connection with school events rests with 
the Headmaster. He monitors school images and may require an image to be deleted, edited or removed from a 
particular document, website etc. in accordance with the requirements of this policy.  

The school assesses the risk of access to archived images by inappropriate individuals to be very low.  

Staff and volunteers must ensure that their use and storage of images maintains a similarly acceptable level of risk.  

Use of mobile phones by members of staff and by volunteers in school  

Mobile phones provide many benefits to school life, notably in improving health and safety through better 
communication with staff in more remote parts of the school grounds and on off-site visits.  

However, mobile phones, particularly those capable of taking pictures, also present a challenge to the school 
community to ensure that pupils are safeguarded in relation to the potential for improper use and also that their 
education is not impeded by the use of mobile phones at inappropriate times.  

Pupils are not allowed mobile phones in school.  

Staff must be vigilant to ensure that the use of mobile phones, including their use by volunteers and visitors is always 
appropriate and that the safeguarding needs of the pupils are met. Any concerns should be discussed with the 
Headmaster. Concerns will be taken seriously, logged and investigated appropriately.  

Where a member of staff, visitor or volunteer has a mobile phone with the facility to take pictures, its use is subject to 
the policy on the use of cameras and the manipulation and storage of images, above. All visitors will be asked to switch 
off mobile phones when entering the Early Years. 

EYFS staff phones are kept secure in their area.  

On arrival at school, staff should switch their phones off or to silent during the course of the school day.  

Staff may use their phone at break times and lunch time provided that (i) pupils are not present, (ii) they are not on 
duty and (iii) this does not prevent them from responding to a request for assistance from another member of staff or 
other aspects of their professional duties.  

The school maintenance team and Headmaster are exempt from the restrictions on the use of mobile phones whilst 
on duty so that they can be contacted at all times by the school office in case of emergency.  By arrangement with the 
Headmaster, a member of staff’s personal mobile phone may be designated as the means of communication for 
specific activities. The use of mobile phones by staff whilst on school duties must respect national legislation and 
common courtesies. For example, they must not be used whilst driving and should be switched to silent at events and 
venues where this is expected.  

The school assesses the risk to pupils through the improper use of mobile phones to be very low. 
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APPENDIX 7 – E-SAFETY 

The use of technology has become a significant component of many safeguarding issues. Child sexual exploitation; 
radicalisation; sexual predation - technology often provides the platform that facilitates harm. An effective approach 
to online safety empowers a school or college to protect and educate the whole school or college community in their 
use of technology and establishes mechanisms to identify, intervene and escalate any incident where appropriate.  

The breadth of issues classified within online safety is considerable, but can be categorised into three areas of risk:  

• content: being exposed to illegal, inappropriate or harmful material  
• contact: being subjected to harmful online interaction with other users  
• conduct: personal online behaviour that increases the likelihood of, or causes, harm.  

Filters and Monitoring  

Governing bodies and proprietors will be doing all that they reasonably can to limit children’s exposure to the above 
risks from the school or colleges IT system. As part of this process governing bodies and proprietors will ensure their 
school has appropriate filters and monitoring systems in place. Whilst considering their responsibility to safeguard and 
promote the welfare of children, and provide them a safe environment in which to learn, governing bodies and 
proprietors will consider the age range of their pupils, the number of pupils, how often they access the schools IT 
system and the proportionality of costs versus risks.  

The appropriateness of any filters and monitoring systems are a matter for decision by the DSL and governors to suit 
the setting and requirements of St Petroc’s.  

Whilst it is essential that governing bodies and proprietors ensure that appropriate filters and monitoring systems are 
in place; they should be careful that “over blocking” does not lead to unreasonable restrictions as to what children can 
be taught with regards to online teaching and safeguarding.  

Staff training  

Governors and proprietors will ensure that as part of the requirement for staff to undergo regularly updated 
safeguarding training and the requirement to ensure children are taught about safeguarding, including online, that 
online safety training for staff is integrated, aligned and considered as part of the overarching safeguarding approach.  

Information and support  

There is a wealth of information available to support schools and colleges to keep children safe online. The following 
is not exhaustive but should provide a useful starting point:  

www.thinkuknow.co.uk   
www.disrespectnobody.co.uk   
www.saferinternet.org.uk   
www.internetmatters.org   
www.pshe-association.org.uk  
www.educateagainsthate.com   
www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation  
www.swgfl.org.uk  
 
 

http://www.thinkuknow.co.uk/
http://www.disrespectnobody.co.uk/
http://www.saferinternet.org.uk/
http://www.internetmatters.org/
http://www.pshe-association.org.uk/
http://www.educateagainsthate.com/
http://www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation
http://www.swgfl.org.uk/
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